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Employment & Career Planning Resources

The following resources provide detailed employment and career building information and tips,
including developing resumes and cover letters, preparing for job interviews, and obtaining
scholarships. Consider using these resources with BTE students:

Articles

* Higher Learning = Higher Earning
American Youth Policy Forum
http://www.aypf.org/publications/higherlearning.pdf

Career Exploration

* America’s Career InfoNet
http://www.acinet.org/acinet/

* CareerOverview.com
www.careeroverview.com/career-exploration.html
This website offers a comprehensive career information guide, career reviews, and job descriptions.

* Career Assessment: Skills Profiler
http://www.careerinfonet.org/explore/View.aspx?pagelD=2

* (Career One-Stop
www.careeronestop.org/studentsandcareeradvisors/studentsandcareeradvisors.aspx

* MyCoolCareer.com
www.mycoolcareer.com
A career exploration site for teens and twenty-somethings, where various career tools and information
provided.

* My Career Voyage
http://www.mycareervoyage.com/

* O*NET Resource Center Interest Assessment
http://www.onetcenter.org/IP.html
The Skills Profiler is an interactive tool that can help students think about and identify their skills (e.g.
active listening, critical thinking, coordinating). Respondents rate their level of proficiency for each of
the skills they select on a 7-pint scale from “low proficiency” to “high proficiency.” The result is a skills
profile based on the information provided and a list of occupations related to those skills.

* State Specific Career Exploration Programs and Websites, including (to highlight two):
Indiana: Drive Your Life Campaign — www.driveyourlife.org
Maryland: Be What | Want to Be Campaign — http://www.bewhatiwanttobe.com

* What Do You Like? Exploring Career Information (from the Bureau of Labor Statistics)
http://www.bls.gov/k12/
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Employment & Career Planning Resources, continued

Internships

* The Importance of Internships
http://www.exforsys.com/career-center/internship-tips/the-importance-of-internships.html

* Top Ten Tips for Landing your Dream Internship
http://www.internjobs.com/jobSeekers/resources/articles/Top_Ten_Internship_Tips.html

Interviewing

*  How to Ace your Job Interview
http://oedb.org/library/starting-a-career/88-surefire-job-interview-tips

* Interview Tips for First time Job Seekers
http://www.boston.com/bostonworks/galleries/job_interview_tips?pg=2

* Job Interview Tips for Teens
http://www.moneyinstructor.com/art/interviewteens.asp

Resumes & Cover Letters

* How to Write a Cover Letter
http://jobsearchtech.about.com/od/gettingthejob/a/CoverlLetter.htm

* How to Write an Excellent Resume with No or Little Work Experience
http://hubpages.com/hub/Write_an_excellent_resume_with_no_job_experience
* Resume Writing Basics

http://careerplanning.about.com/od/resumewriting/a/resume_writing.htm

* (Career Passport
http://niwl.aed.org/pdfs/CareerPassport_Student_Workbook.pdf

* (Career OneStops
http://www.acinet.org/acinet/resume/resume_intro.asp?nodeid=26

* Resume Monster
http://resume.monster.com
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